
An election (primary or 
general) is approaching; 
an employee would like 

to volunteer or work as a 
Poll Worker

The employee is FLSA 
Non-Exempt

The day of the election 
is a normal day off for 

the employee

The employee may work 
or volunteer as an 

election official 

The day of the election 
is a day the employee 

normally works

The request is 
denied, the 

employee cannot 
work or volunteer 
as a Poll Worker.

!

Two (2) weeks prior to 
the election, the 

employee completes 
the Absence Request 

Form and submits it to 
their supervisor.

OR

During even numbered years, 
the November Election Day is 

considered a minor holiday and 
this policy does not apply. 

During this time, employees 
may take this day off with pay, 
OR work and receive a floating 

holiday for future use

The employee 
may collect the 
stipend paid by 

the 
municipality

The day of the election 
is a day the employee 

normally works

OR

OR

OR

OR

Poll Worker/Volunteer Time During 
Elections Procedure Process Map

The employee is FLSA 
Exempt

The employee requests 
a holiday, vacation or 
personal day off per 
their departmental 

policy.

The supervisor 
enters payroll 

absence code “Poll” 
on the employee 

time record.

The request is 
approved

!
For information on how to 

become a Poll Worker, visit the 
Wisconsin Election Commission, 

or e-mail or call [(608) 266-
8005]

The employee may 
collect the stipend 

paid by the 
municipality

The request is 
approved

The request is 
denied, the 

employee cannot 
work or volunteer 
as a Poll Worker.

The employee may 
collect the stipend paid 

by the municipality

The request is 
denied, the 

employee cannot 
work or volunteer 
as a Poll Worker.

The request is 
approved

Two (2) weeks prior to 
the election, the 

employee completes 
the Absence Request 

Form and submits it to 
their supervisor. OR

The supervisor 
enters payroll 

absence code “Poll” 
on the employee 

time record.

The employee may 
collect the stipend 

paid by the 
municipality

The employee requests 
a holiday, vacation or 
personal day off per 
their departmental 

policy.

The request is 
denied, the 

employee cannot 
work or volunteer 
as a Poll Worker.

The request is 
approved

The employee may 
collect the stipend paid 

by the municipality

OR
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