
AMOP 03.07 - Reclassification Procedure Flowchart (Section 4.A)
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AMOP 03.07 - Reallocation Procedure Flowchart (Section 4.B)
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AMOP 03.07 - Advancement Procedure Flowchart (Section 4.C)

Requesting 
Department 

submits 
Position 
Request 

Form to HR

Requesting 
Department 

informs 
employee of 

approved 
position change 

If denied, 
Requesting 
Department 

identifies alternate 
funding source. 

If no funding 
source 

available, 
request not 
approved

When approved, 
PSB sets effective 
date and creates 

Fiscal Note for 
approved 

advancements

HR implements 
advancements 
as of effective 

date

If denied, Requesting 
Department, HR 

Partner and HR-Comp 
meet to determine 

alternatives

PSB reviews 
and 

approves or 
denies  

HR submits 
informational 

report to 
Personnel 

Committee

HR Reviews 
and approves 

or denies 

HR submits 
approved 
request to 

PSB for 
funding 

approval

HR informs 
requesting 

department 
that action is 
approved and 
effective date

Requesting 
Department 

Action
HR Action PSB Action

Key

Page 3 of 6



AMOP 03.07 - Lump Sum Payment Procedure Flowchart (Section 4.D)
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AMOP 03.07 - Position Create Procedure Flowchart (Section 4.E)
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AMOP 03.07 - PSB Approval Flowchart 
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