NOTICE OF PARKLAND ENCROACHMENT
[Date]

[Address of Recipient]


Re: Milwaukee County Park Property – Via Certified Mail

Dear [Encroacher’s Name]:

[bookmark: _GoBack]As you may be aware, Milwaukee County owns [property identification], which is adjacent to your property. A recent site inspection has made us aware that [Describe Encroachment & Enclose Map if applicable]. I understand that many times residents are not aware that they are encroaching on Milwaukee County property, which is why I am reaching out to inform you of the encroachment prior to any enforcement actions.

In order to resolve the encroachment, [Insert plan on how to fix the Encroachment]. Please contact my office within seven [7] days of receipt of this letter to discuss a timeline for resolution of the encroachment. [contact info]

Your anticipated cooperation in this matter is greatly appreciated.



Sincerely, 

[Name]
[Title]

Enclosure
