
 

RESOLUTION REQUIRING BACKGROUND CHECKS ON 

DEPARTMENT OF HEALTH AND HUMAN SERVICES 

CONTRACT AGENCY EMPLOYEES PROVIDING 

DIRECT CARE AND SERVICES TO CHILDREN AND YOUTH 
               
 
Provisions of the Resolution (File No. 99-233) requiring criminal background checks for current or 
prospective employees of DHS contract agencies and agencies/organizations with which the DHS has 

reimbursable agreements providing direct care and services to Milwaukee County children and youth 
were initially passed by the County Board in September, 1999.   
 
In May, 2000, the County Board adopted a modification of the resolution that separates individuals who 
have committed crimes under the Uniform Controlled Substances Act under Chapter 961 Wisconsin 
Statutes from the felony crimes referenced in the original Resolution and those referenced under Chapter 
948 of the Statutes. 
 
The Resolution shall apply only to those employees who provide direct care and services to Milwaukee 
County children and youth in the ordinary course of their employment, and is not intended to apply to other 
agency employees such as clerical, maintenance or custodial staff whose duties do not include direct care 
and services to children and youth. 
 
1. DHS contract agencies and agencies/organizations with which the DHS has reimbursable agreements 

are required to certify, by written statement to the DHS, that they have a written screening process in 
place to ensure background checks, extending at least three (3) years back, for criminal and gang 
activity, for current and prospective employees providing direct care and services to children and 
youth.  The background checks are to be made prior to hiring a prospective employee on all 
candidates for employment regardless of the person’s place of residence. 

 

2. DHS contract agencies and agencies/organizations with which the DHS has reimbursable agreements 
re required to certify, by written statement to the DHS, that they are in compliance with the provisions 
of the Resolution; that the statement shall be subject to random verification by the DHS or its 
designee; and, that the DHS or its designee shall be provided, on request, at all reasonable times, 
copies of any or all background checks performed on its employees pursuant to this Resolution. 

 

3. DHS contract agencies and agencies/organizations with which the DHS has reimbursable agreements 
which do not provide to the DHS or its designee, copies of any or all background checks, on request, 
at all reasonable times, pursuant to this Resolution, shall be issued a letter of intent within 10 working 
days by the DHS or its designee to file an official 30-day notice of termination of the contract, if 
appropriate action is not taken by the contract agency towards the production of said documents 

 

4. DHS contract agencies and agencies/organizations with which the DHS has reimbursable agreements 
shall perform criminal background checks on current employees who provide direct care and services 
to children and youth by January 31, 2001; and, after 48 months of employment have elapsed, criminal 
background checks shall be performed every four (4) years within the year thereafter. 

 

5. DHS contract agencies and agencies/organizations with which the DHS has reimbursable agreements 
shall hire prospective employees after January 31, 2001 conditioned on the provisions stated above 
for criminal background checks and, after four (4) years within the year thereafter, and for new 
employees hired after January 31, 2001. 

 

6. DHS contract agencies and agencies/organizations with which the DHS has reimbursable agreements 
which determine that a current or prospective employee was convicted of one or more of the following 
offenses shall notify the DHS or its designee immediately.  Offenses include: homicide (all degrees); 
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felony murder; mayhem; aggravated and substantial battery; 1st and 2nd degree sexual assault; armed 
robbery; administering dangerous or stupefying drugs; and, all crimes against children as identified in 
Chapter 948 of Wisconsin Statutes. 

 

7. DHS contract agencies and agencies/organizations with which the DHS has reimbursable agreements 
which determine that a current or prospective employee was convicted of any other offense not listed 
in Number 6 shall notify the DHS or its designee immediately.  Offenses include but are not limited to: 
criminal gang member solicitations; simple possession; endangering public safety; robbery; theft; or, 
two (2) or more misdemeanors involving separate incidences within the last three (3) years. 

 

8. DHS contract agency employees and employees of agencies/organizations with which the DHS has 
reimbursable agreements who provide direct care and services to children and youth, charged with 
any of the offenses referenced in Number 6 and Number 7, shall notify the DHS or its designee within 
two (2) business days of the actual arrest. 

 

9. Upon notification from a contract agency or from agencies with other reimbursable agreements that 
their screening process has identified a current or prospective employee with a conviction as stated in 
Number 6, or a conviction that occurred less than three (3) years from the date of employment as 
stated in Number 7, the DHS or its designee shall issue a letter of intent within 10 working days to file 
an official 30-day notice of termination of the contract if appropriate action is not taken towards the 
exclusion of said individual from having any contact with children or youth in the direct provision of 
care and services to children and youth. 

 

10. The DHS or its designee, upon receipt of notification of potentially disqualifying past criminal 
misconduct or pending criminal charges as stated in Number 6 and Number 7 of this Resolution, shall 
terminate the contract or other agreement if, after 10 days’ notice to the contract agency, the DHS or 
its designee has not received written assurance from the agency that the agency has taken 
appropriate action towards the convicted current or prospective employee consistent with the policy 
expressed in this Resolution. 

 
11. DHS contract agencies and agencies/organizations with which the DHS has reimbursable agreements 

which determine that a current or prospective employee was convicted of any crime under the Uniform 
Controlled Substances Act under Chapter 961 of Wisconsin Statutes, excluding simple possession, 
and the conviction occurred within the last five (5) years from the date of employment or time of 
application, shall notify the DHS or its designee immediately. 

 
12. Upon notification from a contract agency or from agencies with other reimbursable agreements that 

their screening process has identified a current or prospective employee with a conviction under the 
Uniform Controlled Substances Act under Chapter 961 of Wisconsin Statutes, excluding simple 
possession, the DHS or its designee shall issue a letter of intent, within 10 working days, to file an 
official 30-day notice of termination of the contract if appropriate action is not taken towards the 
exclusion of said individual from having any contact with children or youth in the direct provision of 

care and services to children and youth.  Current or prospective employees of DHS contract 

agencies or other reimbursable agreements who have not had a conviction within the last five 

(5) years under the Uniform Controlled Substances Act under Chapter 961 of Wisconsin 

Statutes, excluding simple possession, shall not be subject to the provisions of this 

Resolution. 
 
 


