File No. 13-56
(ITEM     )  From the Office of the District Attorney, requesting authorization to abolish one position of Secretarial Assistant and create one position of Intelligence Analyst effective March 1, 2013, by recommending adoption of the following:
A RESOLUTION

WHEREAS, the District Attorney is seeking to increase its staff capacity to perform law enforcement tasks such as analysis of documents and records, preparation of affidavits, preparation of presentations for use in court proceedings, and use computerized tools to perform complex case analysis; and 

WHEREAS, an individual in the Secretarial Assistant classifications was providing some of the duties but has since left the position; and

WHEREAS, sworn Investigative staff are also performing these duties which takes away valuable time from core investigative duties; and
WHEREAS, the caseload for the Investigators in the public corruption and victim witness units have nearly doubled in recent years, which further exacerbates the need for support staff; and
WHEREAS, the fiscal impact of this position action would be a net cost increase during the final 11 months of 2013 of approximately $9,136; and
WHEREAS, all of the associated positions are presently vacant; and

WHEREAS, the Department of Administrative Services, Fiscal Affairs recommends that the following request effective February 7, be approved: 1.0 FTE Secretarial Assistant (title code 00000066, pay range 04P) and create 1.0 FTE Intelligence Analyst (title code TBD, pay range 19L); now, therefore,
BE IT RESOLVED, that the following position actions are approved, for the District Attorney (agency 4500), 2013:
Action

Title




No. of FTEs

No. of Positions
Abolish
Secretarial Assistant


      1.0


1
Create

Intelligence Analyst


      1.0


1
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