File No. 
(Journal)



(ITEM  )  Request to create two positions (1.0 FTE) of Administrative Secretary 1 – Office Assistant 1 Hourly in the County Board of Supervisors.  
A RESOLUTION


WHEREAS, the County Board of Supervisors has one position of Administrative Secretary 3 – Office Assistant 3 which functions as the main receptionist for the County Board offices, and


WHEREAS, the duties assigned to this position can be performed by two hourly positions of Administrative Secretary 1 – Office Assistant 1 Hourly, and


WHEREAS, the creation of these positions is being requested to enable the County Board to maintain open access to public while reducing expenses for personal services, now therefore


BE IT RESOLVED, that the following position actions are approved for the County Board of Supervisors effective May 30, 2011:



  No. of
       Pay

Action
      Title

Positions
  Range
Abolish

Adm Secy 3 – Office Asst 3


1.0
    9M

Create 

Adm Secy 1 – Office Asst 1 (Hourly)      
2.0
    6M


1

