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Date:

June 6, 2011
To:

Chairman Lee Holloway, Milwaukee County Board of Supervisors

From:

Sue Black, Director, Department of Parks, Recreation and Culture

Subject:
Abolish One Office Assistant 3 and Create One Clerical Specialist NR - Parks
POLICY

The Parks Director respectfully requests the abolishment of one vacant Office Assistant III position (Title code 001390) and the creation of one Clerical Specialist NR - Parks.

BACKGROUND

The Parks Director is requesting that a position of Office Assistant III within the Department of Parks, Recreation and Culture’s (DPRC’s) Human Resources (HR) department, be abolished and a new position of Clerical Specialist NR – Parks be created and the appropriate title and title code be assigned to reflect its non-bargaining unit status, i.e. supervisory or confidential.  The function and duties of the Clerical Specialist NR – Parks position clearly meets the criteria for exclusion of this position in classified service, as defined by the WERC in Chapter 324 of the Wisconsin Human Resources Handbook.  In support of our request for this newly created position, we offer the following justification.

The Clerical Specialist NR – Parks is a confidential position.  This is the only clerical position within the HR function of DPRC.  As such, this employee has unlimited access and is privy to confidential matters affecting the employer-employee relationship within DPRC.  This knowledge would encompass areas covering contemplated DPRC restructuring, individual personnel actions, potential or actual administration of discipline, layoffs, collective bargaining, contract bargaining, contract administration, litigation and all similar matters pertaining to labor relations and grievance handling within DPRC.  In short, this position is privy to all management strategy information regarding employment relations in DPRC.  Again, there are no other similar human resources positions contained in any bargaining unit, either in or out of Milwaukee County.

Attached please find the appropriate fiscal note for your consideration.
RECOMMENDATION

The Parks Director respectfully requests that one vacant Office Assistant III position (Title code 001390) be abolished and one Clerical Specialist NR – Parks be created.

Prepared by: Paul Kuglitsch, Contract Services Officer/DPRC

Recommended by:



Approved by:

	James Keegan, Chief of Administration and External Affairs
	
	Sue Black, Parks Director


cc:
County Executive Chris Abele

George Aldrich, Chief of Staff, County Executive’s Office


Terrence Cooley, Chief of Staff, County Board

Supv. Joe Sanfelippo, Chairman, Personnel Committee

Supv. Mark Borkowski, Vice-Chair, Personnel Committee

Sarah Jankowski, Fiscal Mgt. Analyst, Admin & Fiscal Affairs/DAS

Jodi Mapp, Personnel Committee Clerk

Rick Ceschin, Research Analyst, County Board
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