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County Clerk’s Mission
The mission of the Office of the Milwaukee County Clerk is:

 To support the legislative activities of the Milwaukee        
County Board of Supervisors (County Board) and the 
general operations of Milwaukee County government; 
and

 To provide the highest quality services to the public at 
the lowest cost to the taxpayers.
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Services to the Public
 Issue Marriage Licenses 
 Accept U.S. Passport Applications
 Sell Milwaukee County Transit System Fare Cards 
 Sell Wisconsin Department of Natural Resources Licenses
 Register Lobbyists and Report on Lobbying Activity
 Accept Lawsuits and Claims Filed Against Milwaukee County 
 Respond to Open Records Requests
 Provide Notary Public Services
 Administer Elections / Election Commission
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Services to Departments
 Maintain Records, Relocation Orders, Contracts, and 

Corporate Documents for Milwaukee County
 Process and Forward all Claims, Summons and Complaints, 

and other Legal Documents
 Sign Deeds per Wisconsin State Statutes
 Administer Oaths of Office
 Provide and Maintain Database of Bid Numbers
 Often the First Point of Contact with County Government
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Legislative Services Division (LSD)

 Assists Milwaukee County departments in preparing 
matters for introduction and consideration by the 
County Board; and

 Follows these matters as they progress through the 
legislative process.
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LSD Responsibilities 

 Takes Receipt of and Maintains 
All Legislative Records

 Maintains the Online 
Legislative Database –
County Legislative Information 
Center (CLIC)

 Tracks Files Through the 
Referral Process / Tracks 
Follow-up Reports From 
Previously Adopted Files
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https://county.milwaukee.gov/EN/County-Legislative-Information-Center


LSD Responsibilities (continued)

• Reviews all Submitted Reports, 
Resolutions, Ordinances, and Fiscal 
Notes to Ensure Standard Form

• Prepares Agendas, and Records the 
Minutes for all Standing Committee 
and County Board Meetings

• Provides Staffing Support for all 
Standing Committee and County 
Board Meetings

• Ensures Compliance with State of 
Wisconsin Open Meeting Law 
Requirements
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Ad Hoc Committees

 In addition to 10 standing committees, 
the County occasionally establishes ad 
hoc committees to facilitate policy 
development and implementation, 
which are supported by LSD.

Recent Examples:
o American Rescue Plan Act Task Force
o Cultural, Artistic, and Musical Programming      

Advisory Council
o Fair Deal for Milwaukee County Workgroup
o Independent Redistricting Committee
o Milwaukee County Task Force on the                 

Mitchell Park Conservatory Domes
o Small Cell Wireless Facilities Workgroup
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Public Notice and Open Meeting Laws

• Every public notice must give the 
time, date, place, and subject matter 
of the meeting.

• Information in the notice must be 
sufficient to alert the public to the 
importance of the meeting, so that 
they can make an informed decision 
whether to attend.

• Every public meeting notice must 
be given at least 24 hours in 
advance of the meeting.

• A governmental body may not 
address any topics that are not 
reasonably related to the 
information in the notice.

Open meetings law require all meetings of all State and local governmental bodies be publicly held in places 
reasonably accessible to members of the public and open to all citizens at all times unless otherwise expressly 
provided by law. 
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Public Notice and Open Meeting Laws 
(continued)

The LSD provides Public Notices:
 In the Courthouse Rotunda

 Outside of the County Board offices

 In CLIC

 By forwarding Public Notices to          
Media Contacts

 Via the City of Milwaukee’s                       
E-Notify System*

* Creating an e-Notify account will allow 
you to sign up for automated emails for 
designated Committees
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https://city.milwaukee.gov/News-Events/enotify


County Legislative Information Center (CLIC)
https://milwaukeecounty.legistar.com/Calendar.aspx

 Online Public Access to 
Legislative Documents

 Standing Committee Meeting 
Agendas and Minutes

 Online Live Streaming of 
Standing Committee Meetings

 County Board Meeting Digests 
and Journals of Proceedings

 Online Live Streaming of 
County Board Meetings

 Archived Video and Audio
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https://milwaukeecounty.legistar.com/Calendar.aspx


Public Participation
Per Section 1.01 of the Milwaukee County Code of General Ordinances (the Code), Standing Committee 
Meetings may be held in-person, or per Section 1.01(d) of the Code, via telephone conference, video 
conference, or other electronic communication provided that the meeting is live-streamed, televised live, or 
otherwise broadcast live to the public.

OPTION 1: 
Attend in Room 203-R of the 
Milwaukee County Courthouse 
for an in-person or hybrid 
meeting, and fill out a blue 
Public Comment Card, which 
may be given to LSD staff.
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https://library.municode.com/wi/milwaukee_county/codes/code_of_ordinances?nodeId=MICOCOGEORVOI_CH1RUCOBOSU_1.01ME
https://library.municode.com/wi/milwaukee_county/codes/code_of_ordinances?nodeId=MICOCOGEORVOI_CH1RUCOBOSU_1.01ME


Public Participation
(continued)

OPTION 2:
Participate virtually by 
signing up via the “Standing 
Committee’s” webpage, to 
receive a Microsoft Teams 
link to join the meeting.
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www.milwaukee.gov/publiccomment

https://county.milwaukee.gov/EN/Board-of-Supervisors/Standing-Committees
http://www.milwaukee.gov/publiccomment


Leave an eComment

 Individuals may submit a written 
eComment via CLIC at: 
https://milwaukeecounty.legistar.com, 
upon publication of a committee 
agenda. 

 All eComments become part of the 
official public record, and are appended 
to dedicated standing committee files in 
CLIC upon meeting adjournment.
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The Legislative Process 
A file is submitted by a County 
department, or County Supervisor, to 
the LSD, Office of the County Clerk.

The LSD reviews the file to verify 
all required components and to 
ensure standard form for 
consideration by a Standing 
Committee.

The file is referred by the 
Chairperson of the County Board to 
a Standing Committee.
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The Legislative Process (continued)

The LSD prepares the 
agenda, and Publicly 
Notices the meeting in 
compliance with Wisconsin 
Open Meeting law 
requirements.

The LSD staffs the 
meeting, records 
testimony and roll call 
votes, and publishes 
the minutes.

The LSD collaborates 
with the Chairperson of 
the Standing Committee 
to schedule the file for a 
Public Hearing.
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The Legislative Process (continued)

The LSD incorporates amendments 
(if applicable) and standardizes formatting for 
full County Board consideration / vote.

The LSD collaborates with the County Board Chairperson 
to draft and publish the agenda (Digest) for the meeting 
of the County Board.

The LSD staffs the County Board meeting, records all 
actions and votes, and publishes the Journal of 
Proceedings in CLIC.

The County Clerk publishes new, 
amended, or repealed ordinances in 
the Daily Reporter.
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Contact the Office of the Milwaukee County Clerk

County Clerk George L. Christenson: 414-278-4625
Deputy County Clerk Stefan Dostanic: 414-278-4275
Legislative Services Division Manager: Janelle M. Jensen 414-278-4228

General Office: 414-278-4067

Web Site: county.milwaukee.gov/EN/County-Clerk
Email: countyclerk@milwaukeecountywi.gov
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