From the Committee on, Reporting on:

File No. 

(ITEM NO. ) A resolution to abolish 1.0 FTE Clerical Assistant 1 (title code 00000042) and create 1.0 FTE –Clerical Specialist Medical Examiner (title code TBD).

A RESOLUTION

WHEREAS, the Office of the Medical Examiner is proposing to enhance the capacity of its administrative and clerical staff; and

WHEREAS, the Office of the Medical Examiner has seen increased need for administrative and clerical capabilities due to an increase in activity related to agreements with neighboring counties, a new electronic medical records system, and a new internship program with the University of Wisconsin-Milwaukee; and

WHEREAS, the newly created position would provide enhanced billing, accounting, transcription, and other vital clerical and administrative tasks; and 

	WHEREAS, the requested position actions are necessary to meet the changing needs of the department; and 

	WHEREAS, the Department of Administrative Services, Fiscal Affairs recommends that the following request effective September 27, be approved: 1.0 FTE Clerical Assistant 1 (title code 00000042) and create 1.0 FTE –Clerical Specialist Medical Examiner (title code TBD).

BE IT RESOLVED, that the following position actions are approved, for the Office of the Medical Examiner (Agency 4900) in 2012:

Action			Title					No. of FTEs		No. of Positions
Abolish			Clerical Assistant I		 	        1.0			1
[bookmark: _GoBack]Create			Clerical Specialist Medical Examiner	        1.0			1
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