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INTERIM POSITION DESCRIPTION
ADVANCE \d3(Distribute four copies to:
2-(originals) to Dept. of Human Resources;

1-(copy) for Department; 1-(copy) to Employe.)

630-1 R4
	
CODE NO.____________

TITLE OF POSITION:


POS. NO._____________

PAY RANGE NO._______________
ORG. UNIT NO.____________

DATE APPROVED AND EFFECTIVE DATE:



	1.
	OFFICIAL TITLE OF POSITION
Engineer
	
DEPARTMENT OF HUMAN RESOURCE USE ONLY


DO NOT WRITE ABOVE THIS LINE

	2.
	WORKING TITLE
Civil Engineer
	5.
	NAME OF PRESENT INCUMBENT


	3.    PAY RANGE NO.

ADVANCE \d3
PRESENT    32A                            

PROPOSED 



HOURLY RATE (if no pay range)   

	4.
	TYPE OF POSITION

 ADVANCE \u1FULL-TIMEADVANCE \d1      (
 ADVANCE \u1PART-TIMEADVANCE \d1
 ADVANCE \u1 (  SEASONAL      (
      
	6.
	NORMAL WORKING HOURS
ADVANCE \d6FROM

8:00 A.M.
           TO         5:00 P.M.

5:00 P.M.     

	
	
	
	7.
	IS ASSIGNMENT TO ANY SHIFT REQUIRED?   No



	8.
	DEPARTMENT
Public Works
	9.
	DIVISION    Architecture, Engineering and Environmental Services
	10.
	SUBDIVISION
Site Development


	11.
	DUTIES SECTION.  The purpose of this position is to:  Provide civil, municipal, environmental and structural engineering planning and

design services for various Public Works projects.

	11a.
	DUTIES SECTION.  Consequences of position removal are:
Work must be done by:  Other personnel in higher classification, private consultant, or work is not done.

	11b.
	DUTIES SECTION.  Describe below in detail, the work YOU do.  List regular duties first and then special or occasional duties.  Show time by hours or percentages.


	
TIME


(% of 8 Hr. Day


and Freq)
	
DUTIES YOU PERFORM


ADVANCE \d2(If you require additional space, attach a separate sheet of paper, following the same format.)ADVANCE \u2
	
REQUIRED KNOWLEDGE,


SKILL, ABILITY TO PERFORM
	*(E);

 (NE);

 (P); 

 (M)


ADVANCE \d4
	
	
	SEE ATTACHED.
	
	
	
	

	
	
	
	
	
	
	


	
	
	
	
	
	
	


ADVANCE \y705
	*Choose the appropriate choice(s):  (E)-Essential; (NE)-Non-Essential; (P)-Physical; (M)-Mental


12.  Names and titles of employes you supervise.  If more than five, list number and title.  If you supervise no employes, write "none".

ADVANCE \d613.  Name and title of your immediate supervisor   Karl D. Stave, Resident Contract Manager - Site Development                                  

	14.  Machines or equipment used regularly in your work.  Indicate % of time spent in operating each:
	15.
	If position involves shorthand, % of time spent

ADVANCE \u6in taking shorthand  NA        %



	 Computers - CADD, Civil Engineer 

Software, spreadsheets, scheduling and word processing. 
	70%
	  Calculators          
	%
	
	

	
	  %
	
	%
	
	

	16.
	Nature and extent of the check or review of your work. 

Finished product - plans and specs for contract award and construction.  Final report review.  Construction projects complete and correct.

	17.
	Describe your contacts with other departments, outside organizations, and the general public.  All County department, MMSD, SEWRPC, Wisconsin DNR, US Army Corp of Engineers, Public Utilities, Planning and Design Consultants, municipal engineering and planning department, Milwaukee County Board of Supervisors.


	CERTIFICATION:
	I certify that the above answers are my own and are accurate and complete.

EMPLOYE'S SIGNATURE
	DATE:

	STATEMENT OF SUPERVISOR


	18.
	Comment on statements of employe.  Indicate any exceptions or additions.
None

	19.
	What do you consider the most important duties of this position?
Providing design services, preparing complete bidding documents within engineer's cost estimate.

	19a.
	Description of position worksite.
Courthouse Annex Offices

	20.
	Names and titles of employes in department performing similar duties.  If more than four, indicate number of persons under various titles.
Site Development Section - Jill Organ, Julie Bastin and Jeff Adam

	21.
	Qualifications which you think should be required in filling a future vacancy in this position.  Keep the position itself in mind rather than the qualifications of the individual who now occupies it.

	
	
REQUIRED
	
DESIRABLE

	Education (Check One)


	College
	

	Education, special or

professional
	College in B.S. Civil, Environmental or Structural Engineering
	M.S. in Civil, Environmental, or Structural Engineering.

	Licenses, certificates, or

registration
	Wisconsin Drivers License (All Levels)

Level 1 - None

Level 2 - Engineer in Training Certification

Level 3 & 4 - Professional Engineering License in State of Wisconsin
	

	Experience, kind and

number of years
	Level 1 - BS in Civil, Structural or Environmental Engineering.

Level 2 - 2 yrs. in Civil, Structural, Municipal or Environmental Engineering

Level 3 - 5 yrs. in Civil, Structural, Municipal or Environmental Engineering

Level 4 - 7 yrs. in Civil, Structural, Municipal or Environmental Engineering
	10 years of same.

	Special knowledges,

abilities, and skills
	Ability to use computer equipment to perform CADD activities and other data analysis.
	Ability to use word processing, spread sheet and specialized design software.

	Physical requirements, or

other factors
	Communication skills in report writing and oral presentation or equal.
	Ability to perform presentation for public boards, committees.

	SUPERVISOR'S SIGNATURE:                                                            TITLE:  Resident Contracting Manager - Site Development  
DATE:  

	STATEMENT OF DEPARTMENT HEAD


	ADVANCE \d222.
	ADVANCE \d2Comment on the above statements of employe and supervisor.  Indicate any inaccuracies or statements with which you disagree.  Do you agree with the qualifications suggested by the supervisor?


	ADVANCE \d6DEPARTMENT HEAD'S SIGNATURE:ADVANCE \u5

TITLE:

ADVANCE \d2DATE:


 630-2 R3

Official Title of Position:  Engineer

	55%
	Prepare, supervise, and check the development of complete plans, drawings, specifications and cost estimates for the construction, alteration of maintenance of County facilities including roads, bridges, underground utilities, airports, transit, parking facilities and/or non-put source pollution abatement projects.


	Knowledge of the theories, principles and practices of civil engineering; knowledge of design principles, procedures, planning and maintenance methods; ability to supervise, direct and develop engineering personnel; operating skills for various computer software programs including computer aided design.


	E, M




	5%


	Inspect or supervise construction on projects presenting difficult or complex problems with the responsibility for layout, material testing, and all activities and communications to insure that the project is completed in accordance with plans and specifications.
	Knowledge of construction principles, methods, practices, equipment, material and organization; familiarity with construction engineering methods, practices and techniques in the field of underground utilities; ability to maintain effective relationship with contractors; ability to supervise; skills in written and verbal communication; ability to access remote difficult to access sites.


	E, M,

P




	5%


	Perform energy and environmental audits including noise level measurements, water and or storm water quality sampling, inspection of building materials, and other pertinent data collections.


	Knowledge of environmental regulations and building materials; skills in written and verbal communication; ability to access remote difficult to access sites.


	E, M,

P




	5%


	Participate in the bridge inspection program including structural inspection surveys, preparation of reports, and determination of safe load ratings and required repairs/replacement.


	Knowledge of the theories, principles and practices of structural engineering; skills in written and verbal communication; ability to access remote difficult to access sites.


	E, M,

P




	10%


	To undertake special studies, investigations and comprehensive reports in the field of civil, structural and environmental engineering.


	Ability to analyze proposed programs in terms of engineering costs and difficulty; ability to develop and prepare comprehensive planning and engineering reports.


	E, M,

P




	5%


	To organize and participate in project liaison activities with consultants, contractors, public officials, the general public, cooperating agencies and other public jurisdictions.
	Ability to maintain effective relationships with engineers, contractors, public officials and other agencies; ability to communicate effectively and courteously with the public; skilled in verbal and written communication.
	E, M


	5%


	To monitor applications of pertinent local, state and federal environmental regulations regarding storm water management. 


	Ability to analyze proposed programs in terms of impacts on County and implementation into project development; ability to communicate effectively and courteously with other agencies.


	E,M




	10%


	Perform such other duties as may be assigned.


	May involve any of the above.


	E,M
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