Chairman, Supervisor Johnny Thomas

From the Committee on Finance and Audit reporting on:

File No. 11-295
(ITEM     ) From the Director, Department of Parks, Recreation, & Culture, requesting authorization to abolish 1 Office Assistant 3 position and create 1 Clerical Specialist NR – Parks, by recommending adoption of the following:
A RESOLUTION

WHEREAS, the Department of Parks, Recreation and Culture requests the abolishment of 1.0 FTE Office Assistant 3 and the creation of 1.0 FTE Clerical Specialist HR NR; and 

WHEREAS, the Office Assistant 3 position works on confidential matters in the Human Resource Division of the Parks Department and is currently a represented position; and


WHEREAS, the Office Assistant 3 position is currently vacant; and


WHEREAS, the creation of a Clerical Specialist HR NR position is needed to more accurately reflect the confidential nature of duties required of the position; and


WHEREAS, the Department of Administrative Services, Fiscal Affairs recommends that the following request effective July 28, 2011 be approved: abolish 1.0 FTE vacant Office Assistant 3 (TC 01390, PR 12) and create 1.0 FTE Clerical Specialist HR NR (TC 00032, PR 5PM); and

WHEREAS, at its meeting on July 21, 2011, the Committee on Finance and Audit recommended approval of the said request (vote 6-0); and


WHEREAS, at its meeting on July 22, 2011, the Committee on Personnel concurred with the recommendation of the Finance and Audit Committee (vote 6-0); now, therefore,

BE IT RESOLVED, that the following position actions are approved, for the Department of Parks, Recreation and Culture effective July 28, 2011:
Action

              Title



       No. of Positions

Pay Range
Abolish
Office Assistant 3
1.0
12

Create
Clerical Specialist HR NR
1.0
5PM
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