


           MILWAUKEE COUNTY
                     DEPARTMENT OF ADMINISTRATIVE SERVICES



                               HUMAN RESOURCES

       POSITION DESCRIPTION

OFFICIAL TITLE OF POSITION: Managing Engineer – Field Operations - Airport        

NAME OF PRESENT INCUMBENT: New Position in 2011i      

DEPARTMENT: Department of Transportation & Public Works

            

DIVISION: Architecture, Engineering & Environmental Services 

REPORTS TO (Name & Title): Ed Baisch, Airport Engineer 

TITLE CODE: 35840                                POSITION NUMBER:                         PAY RANGE: 32A  

TYPE OF POSITION :  (Check One)     FT (X)             PT             Hourly                  Seasonal  

PURPOSE OF POSITION: Delivery of construction projects for expansion and maintenance of General Mitchell International Airport and Lawrence J. Timmerman Airport.  

TITLE(S) OF POSITION(S) SUPERVISED: (must include disciplining and evaluating): 

None  

DUTIES:  Describe in detail the work you do, listing most time consuming duties first, along with 


    approximate percentages which should total 100%. Indicate “E” if duty is essential.

   Description  of   Duties                                                               % age of Time         E=Essential Duty

     Spent on Duty      

1. Design of minor airport improvement projects


10%


E


at Lawrence J.Timmerman Airport and General Mitchell 

International  Airport including conducting predesign 

conferences with airport users, preparing construction plans 

using computer-aided drafting, writing specifications, special 

provisions and contract documents, coordinating bidding 

process and conducting pre-bid meeting.

2. Manage airport construction projects including conducting 
40%


E

preconstruction conferences, coordinating work with 

Airport Operations, and tenants, directing construction 

surveys, supervise construction inspectors, supervise 

quality control plans, prepare periodic cost estimates, 

prepare/negotiate change orders, conduct final inspections 

and prepare record drawings.

3. Coordinate design and construction projects with 

25%


E

consultants including setting up and serving on consultant 

selection committee, review consultant plans and reports, 

attend project meetings, supply information from Airport

files, and prepare payment certificates to consultants. 

4. Assist Airport Engineer in long range planning 


5%


E


including preparing preliminary plans and estimates, 


exhibits for budget hearings, collect information and 


update Airport facilities plans, and prepare long 


range maintenance plans.

5. Cordinate with other DPW sections on Airport 


5%


E

work including directing survey crews on Airport 

projects, and reviewing plans and specifications 

prepared by other sections.

6. Assist Airport Department on maintenance of 


5%


E

facilities at GMIA and LJT Airports including 

preparing long range maintenance schedules, 

preparing estimates, preparing plans 

specifications for bidding, advising and 

assisting maintenance department on repair 

projects.

7. Requests from Airport Administration on interpretation of 
5%


E

FAA requirements, for special non-aviation related 

Projects on airport property

8. To assume responsibility for directing  the 


5%


E

Airport Engineering staff when the Airport Engineer is absent

KNOWLEDGES, SKILLS & ABILITIES:  Indicate a corresponding knowledge, skill and/or ability  required for each of the above indicated duties

1.  Thorough knowledge of all FAA design criteria.  Proficient in the use of AutoCAD equipment.  Ability to convey directions through speech and writing.

2.  Thorough knowledge of FAA standards for airport construction, construction procedures, quality control tests, and construction costs.  Familiarity with airport safety and security regulations, and with two-way radio communication procedures. 

3.  Ability to interpret engineering reports, and to communicate opinions and directions both written and verbally.

4.  Familiarity with all Airport facilities, Airport files, and Airport construction history.  Skill in the use of electronic survey equipment, AutoCAD equipment, and computer equipment. 

5.  Familiarity with work performed by other County sections.  Familiarity with Expedition and Microsoft Project software. 

6.  Knowledge of all Airport facilities.  Familiarity with Airport facility files.

7.  Ability to coordinate complex construction projects utilizing contract management skills

MINIMUM QUALIFICATIONS:

Education: Bachelor of Science degree in Civil, Environmental, or Structural Engineering 

Experience:     Level 1 - BS in Civil, Structural or Environmental Engineering.


Level 2 - 2 yrs. in Civil, Structural, Municipal or Environmental Engineering


Level 3 - 5 yrs. in Civil, Structural, Municipal or Environmental Engineering


Level 4 - 7 yrs. in Civil, Structural, Municipal or Environmental Engineering

Licensure/Certification/Registration:         Wisconsin Drivers License (All Levels)

Level 1 - None

Level 2 - Engineer in Training Certification

Level 3 & 4 - Professional Engineering License in 

State of Wisconsin

Physical Requirements/Demands: Communication skills in report writing and oral presentation or equal.  Ability to use computer to perform AutoCAD activities and other data analysis.  

Work Environment: Varies from an office environment to airfield environment.  

Incumbent’s Signature:  _____________________________________________  Date: _____________

Supervisor’s Signature:  _____________________________________________  Date: _____________

Department Head’s Signature:  _______________________________________  Date: _____________

PD03

