File No. 12-165
(ITEM      ) From the Director, Department of Health and Human Services, requesting authorization to abolish one Integrated Services Coordinator position, one Clerical Specialist Mental Health Division (MHD) position and one half-time (.5 FTE) Human Service Worker Mental Health (MH) position and create one Community Services Management Coordinator position and one Facilities Management Specialist position at the Behavioral Health Division, by recommending adoption of the following:
A RESOLUTION

WHEREAS, the organizational needs of the Behavioral Health Division continue to change as the department undergoes the process of implementing several new initiatives which include the implementation of Electronic Medical Records (EMR), applying for Joint Commission Accreditation, working with the Mental Health Redesign Task Force, working towards the expansion of community based care and implementing Trauma Informed Care; and
WHEREAS, as a result of these initiatives, staffing needs to be realigned to better meet the needs of the department; and 
WHEREAS, the Behavioral Health Division requests to abolish 1.0 FTE vacant Integrated Services Coordinator (Title Code 00057761, Pay Range 31), 1.0 FTE vacant Clerical Specialist MHD (Title Code 00001293, Pay Range 05P), .50 FTE vacant Human Service Worker MH (Title Code 56630, Pay Range 16C) and create 1.0 FTE Community Service Manager (Pay Range 27M) and 1.0 FTE Administrative Specialist MH NR (Pay Range 7PM) at the Behavioral Health Division (BHD); and
WHEREAS, the primary responsibility of the Administrative Specialist MH NR is to assist in the development and management of the preventative maintenance program; document BHD’s compliance with Joint Commission related to the environment of care; manage the work order system; assist in management of the Operations area; monitor and report documentation for the following tests and systems within the BHD facility: paging system, utility system, water system, sprinkler system, smoke doors, fire drills and fire protection equipment and systems; track status of copiers, printers, faxes, scanners and multifunctional devices; and coordinate the maintenance of these devices; and

WHEREAS, the primary responsibility of the Community Service Manager is to maintain the efforts of the Mental Health Redesign Task Force; provide fiscal oversight and maintain the database for CSB funding streams ; identify and apply for additional funding sources; research emerging policy changes and evidence based practices and assist CSB leadership with implementation; serve as compliance officer for  CSB activities related to any and all certifications and accreditations including Joint Commission; assist with the coordination of a CSB annual report; and assist the department with maintenance of ongoing quality improvement initiatives; and 


WHEREAS, the requested position actions are necessary to ensure that the department is able to achieve its goals and initiatives that are in process; and 

WHEREAS, at its meeting on March 8, 2012, the Committee on Finance and Audit recommended approval of the recommendation from the Department of Human Resources (vote 6-0); and


WHEREAS, at its meeting on March 9, 2012, the Committee on Personnel concurred with the recommendation of the Committee on Finance and Audit to approve (vote 7-0); and

WHEREAS, the Department of Administrative Services, Fiscal Affairs recommends that the following request effective March 15, 2012, be approved: abolish 1.0 FTE vacant Integrated Services Coordinator (Title Code 00057761, Pay Range 31), 1.0 FTE vacant Clerical Specialist MHD (Title Code 00001293, Pay Range 05P), .50 FTE vacant Human Service Worker MH (Title Code 56630, Pay Range 16C) and create 1.0 FTE Community Service Manager (Pay Range 27M) and 1.0 FTE Administrative Specialist MH NR (Pay Range 7PM); now, therefore, 
BE IT RESOLVED, that the following position actions are approved, for the Behavioral Health Division effective March 15, 2012:
Action

Title



       No. of Positions

Pay Range
Abolish          Integrated Services Coordinator

1


31
Abolish          Clerical Specialist MHD
1


05P

Abolish          Human Service Worker MH
1


16C

Create           Administrative Specialist MH NR
1


7PM
Create           Community Service Manager
1


27M
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