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COUNTY OF MILWAUKEE
INTEROFFICE COMMUNICATION


DATE:		May 14, 2012

TO:		Michael Mayo, Sr., Chairman, Transportation, Public Works and Transit Committee

FROM:		Frank Busalacchi, Director, Department of Transportation

SUBJECT:		EXHIBIT POLICY AT AIRPORT

POLICY

Informational only.

BACKGROUND

Milwaukee County’s General Mitchell International Airport staff receive numerous requests for placement of exhibits, brochures, newspapers and other promotional and/or informational items in the terminal building. An informal exhibit process has worked well for many years, but with an increased number of requests for exhibit space, the Committee has asked to review the policy.

Many of the requests received by the Airport are from for-profit companies, and these requests are forwarded to the Airport’s advertising concessionaire or concession tenant as appropriate.

For the non-profit requests, staff evaluate each on a case-by-case basis, in accordance with criteria outlined in the attached policy, and issue an approval or denial. 

Permanent exhibits must be proposed in detail in writing to the Airport Director, and are subject to approval by the County Executive and County Board.

The attached policy applies to only temporary, short-term exhibits in the Airport. 

RECOMMENDATION

This report is for informational purposes.


Prepared by:  	Pat Rowe, Marketing & Public Relations Manager

Approved by:


_________________________________	____________________________________
Frank Busalacchi, Director			C. Barry Bateman
Department of Transportation 		Airport Director

Cc:  Marina Dimitrijevic, Chairwoman, Board of Supervisors

MILWAUKEE COUNTY’S GENERAL MITCHELL INTERNATIONAL AIRPORT EXHIBIT POLICY 

TEMPORARY / SHORT TERM EXHIBITS

PURPOSE
From time to time, the Airport receives requests from community groups or organizations to place an exhibit in the Airport. 

DEFINITION
A temporary, short-term exhibit has a duration of three weeks or less.

APPROPRIATENESS
The Airport serves passengers traveling by air, as well as those passengers’ family and friends who accompany them in the concessions areas. 

Persons of all ages, races, creeds and gender use the Airport for their travel needs or for meeting and greeting family and friends. Therefore, each proposed exhibit will be reviewed in advance in detail by Airport staff to determine that:
1. the topic is of general interest to enough Airport visitors that allotting space for the exhibit is warranted, and
2. the exhibit does not contain moral, ethical or legal elements not in keeping with a family-friendly, non-offensive environment.

The Airport reserves the right to deny exhibit space to those proposing to display content deemed potentially offensive to the general public by Airport staff, or to direct the removal of any element of an exhibit that is potentially offensive.

SIZE
Airport staff will review height, width and depth of the proposed exhibit to make sure it does not impede passengers’ ability to view directional signage and concessions or storefronts, nor does it impede passenger flow in a walkway. 

EXHIBIT BASE
If an exhibit is approved, exhibitor must provide all mounting platforms, boards, display units, etc. The Airport does not provide any type of fixtures for exhibits. If electricity is needed, the  exhibit can be located near an electrical outlet provided one is available in a location that is appropriate for the exhibit.

SET-UP & TAKE-DOWN
Vehicles transporting small, lightweight exhibit items may be parked on the 3rd floor of the parking structure and the items brought into the Airport via the skywalk. Tall transport vehicles carrying larger exhibit items will need to park at the Airport’s loading dock on the north end of the Ticketing lobby and delivery personnel will need to be assisted by an Airport staff member to move the items via the freight elevator.

ACCESS
Exhibitors must understand that the Airport is a public building open 24 hours a day, 7 days a week, 365 days a year, and that there is no security promised for their exhibit. Exhibitors bear the full risk that their exhibit or items from the exhibit, may be damaged or stolen. The Airport is not responsible for repair, replacement or reimbursement for any damage, loss or theft of any exhibit element.

FEES
Since these exhibits are non-profit and of community interest, and not commercial, no fee will be charged by the Airport to use the space. However, the Exhibitor may be asked to cover any costs incurred by County employees who must assist with the exhibit (secure-side escort, special electrical runs, maintenance, etc.).

INSURANCE
The exhibiting organization must provide a certificate of insurance naming Milwaukee County as Additional Insured prior to bringing in the exhibit. An Airport staff member will inform the Exhibitor of the current coverage requirements on the insurance certificate. The Airport reserves the right to deny approval of any exhibit that would compromise public safety.

PARKING
Parking during set-up, take-down and any other time is the responsibility of the Exhibitor. All Airport parking rules and regulations must be followed.

SOLICITATION
No monetary solicitation is permitted as part of the exhibit or by the Exhibitor.

NOTIFICATIONS
The staff member who approves the exhibit will notify County Airport staff, Airport Sheriffs and TSA about the upcoming exhibit, including set-up and take-down dates.
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