DATE:

TO:

FROM:

SUBJECT:

COUNTY OF MILWAUKEE
INTEROFFICE COMMUNICATION

June 29, 2012
Marina Dimitrijevic, County Board Chairwoman
John Barrett, Clerk of Circuit Court v@

Request for Dual Fill of a Fiscal Assistant 1, Civil Division Cashier

Background

Chapter 17.14 of the General Ordinances of Milwaukee County states the following that
“Only one (1) full-time employee may occupy an authorized full-time position on an
active basis. When the need arises, a department head or appointing authority may
request approval from the county board to actively employ more than one (1) active
full-time employee in a full-time authorized position for a specified period of time. Such
requests shall be considered by the committee on personnel afier receipt of a report

from the director of human resources.”

Rationale for the Request to Double Fill

The Clerk of Circuit Court respectfully requests permission for a Dual Fill of a Fiscal
Assistant 1 position (Job Code 4040; Position #5).

The current incumbent to this position has presented to the Clerk of Circuit Court
Human Resources Manager a doctor-signed medical restriction document that prevents
the individual from ever being able to perform the duties of the position again. This
individual was placed with the Clerk of Circuit Court on April 29, 2012 pursuant to the
MECA/MILES settlement and has not been to work since May 31, 2012. The
individual has been referred to the Milwaukee County Job Placement Coordinator in
Milwaukee County’s Office for Persons with Disabilities in hopes that placement into a
position within the County that meets her medical restrictions can be made. Until such
time that placement of the individual can be made, the Clerk of Circuit Court desires to

Dual Fill the position.

Request for Dual Fill of a Fiscal Assistant I, Civil Division Cashier



Court staff wish to have the position dual filled so that another cashier is available to

accept civil court filings and fees in an area that is high volume.

Please advise if you have any questions or concerns regarding this request.
Prepared by: Brenda Ottesen, Human Resources Manager (Courts)
Approved by:

John Bafrett
Clerk of Circuit Court

ce: Willie Johnson, Jr. Personnel Committee Co-Chair
David Cullen, Personnel Committee Co-Chair
Patrick Farley, Director, Department of Administrative Services
Josh Fudge, Mgt Analyst, Admin & Fiscal Affairs Division/DAS
Kerry Mitchell, Director, Human Resources
James Smith, Chief Deputy Clerk of Court
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{ltem ) From the Clerk of Circuit Court, requesting authorization for the Clerk of Circuit
Court to double-fill one Fiscal Assistant 1 position until such time as the incumbent is fully
registered with the Office for Persons with Disabilities and/or until a regular appointment
can be made to fill the vacancy, by adoption of the following:

RESOLUTION

WHEREAS, due to a physician-certified medical restriction preventing the
incumbent from ever being able to perform the duties of the position again; and

WHEREAS, the incumbent has not been to work since May 31, 2011; and

WHEREAS, the individual has been referred to the Milwaukee County Job
Placement Coordinator in Milwaukee County's Office for Persons with Disabilities in
hopes that placement into a position within the County that meets her medical
restrictions can be made; and

WHEREAS, Clerk of Court Staff need to have the position dual filled for the
smooth and timely operation of the civil courts; and

WHEREAS, Chapter 17.14 of the General Ordinances of Milwaukee County states
the following that “Only one (1] full-time employee may occupy an authorized full-time
position on an active basis. When the need arises, a department head or appointing
authority may request approval from the county board to actively employ more than
one (1) active full-time employee in a full-fime authorized position for a specified
period of time. Such requests shall be considered by the committee on personnel after
receipt of a report from the director of human resources.”

: now, therefore,

BE IT RESOLVED, the Clerk of Circuit Court is hereby authorized to double-fill one
Fiscal Assistant 1 position until such time as the incumbent is fully registered with the
Office for Persons with Disabilities and/or until a regular appointment can be made to
fill the vacancy.



MILWAUKEE COUNTY FISCAL NOTE FORM

DATE: 6/28/2012 Original Fiscal Note X

Substitute Fiscal Note []

SUBJECT: Request for Dual Fill of a Fiscal Assistant 1, Civil Division Cashier

FISCAL EFFECT:

[ ] No Direct County Fiscal Impact ] Increase Capital Expenditures

[] Existing Staff Time Required

] Decrease Capital Expenditures
X] Increase Operating Expenditures
(If checked, check one of two boxes below) [] Increase Capital Revenues

[X] Absorbed Within Agency’s Budget [] Decrease Capital Revenues

[ ] Not Absorbed Within Agency’s Budget
[] Decrease Operating Expenditures ] Use of contingent funds

[ | Increase Operating Revenues

[ ] Decrease Operating Revenues

Indicate below the dollar change from budget for any submission that is projected to result in
increased/decreased expenditures or revenues in the current year.

Expenditure or Current Year Subsequent Year
Revenue Category
Operating Budget Expenditure 15,900

Revenue

Net Cost 15,900

Capital Improvement | Expenditure
Budget Revenue

Net Cost




DESCRIPTION OF FISCAL EFFECT

In the space below, you must provide the following information. Attach additional pages if
necessary.

A. Briefly describe the nature of the action that is being requested or proposed, and the new or
changed conditions that would occur if the request or proposal were adopted.

The current employee in the position was placed with the Clerk of Circuit Court on 4/29/12 as
per the MECA/MILES settlement agreement. The same employee last worked on 5/31/12
and is now considered permanently disabled and unable to perform the required tasks. The
department is requesting that they be held harmless from a budget perspective for both the
current and replacement employee because the initial placement was due fto the
MECA/MILES settlement agreement.

B. State the direct costs, savings or anticipated revenues associated with the requested or
proposed action in the current budget year and how those were calculated. ' If annualized or
subsequent year fiscal impacts are substantially different from current year impacts, then
those shall be stated as well. In addition, cite any one-time costs associated with the action,
the source of any new or additional revenues (e.g. State, Federal, user fee or private
donation), the use of contingent funds, and/or the use of budgeted appropriations due to
surpluses or change in purpose required to fund the requested action.

$15,900 as per DAS approval form

C. Discuss the budgetary impacts associated with the proposed action in the current year. A
statement that sufficient funds are budgeted should be justified with information regarding the
amount of budgeted appropriations in the relevant account and whether that amount is
sufficient to offset the cost of the requested action. If relevant, discussion of budgetary
impacts in subsequent years also shall be discussed. Subsequent year fiscal impacts shall be
noted for the entire period in which the requested or proposed action would be implemented
when it is reasonable to do so (i.e. a five-year lease agreement shall specify the costs/savings
for each of the five years in question). Otherwise, impacts associated with the existing and
subsequent budget years should be cited.

The department has enough of a projected budgetary surplus for wages as a result of
turnover to be able to absorb the increased expenditures within the 2012 budget.

D. Describe any assumptions or interpretations that were utilized to provide the information on
this form.

No assumptions or interpretations were utilized.

Department/Prepared By  David P. Ehlinger, CPA, Fiscal Operations Administrator -- Courts

Authorized Signature e By

Did DAS-Fiscal Staff Review? I Yes [] No

"If it is assumed that there is no fiscal impact associated with the requested action. then an explanatory statement that justifies that
conclusion shall be provided. If precise impacts cannot be calculated, then an estimate or range should be provided.
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County of Milwaukee
[Request for Position ACion remsmora ]
Corrective Actlon Plan L »
Dept Harme Agency Org Code Cats of Request Control Tran Code Tran Agey Tran Number
Clerk of Circuit Court 2843 6/26/2012 Number
Position Action o
intisl Cert Request | X Recassfication 3 Temp Appoint TAHC | | TAHC form shouid be attached
Modity Cent Reguest Reaflocation Emverg Appoisit Crouble Fift . Uther| |
Descrive Other r
e u - - {1 B w,
Line No.  Clock Ne Fosition No. Name ({Last, First, Middre/Initial) Hours/Type Amount
01 n/a 0004040000005 Marsha LaRoux ™ - {(vacani) 40.0 $17.767
02 Position # 00004040000035* RC
03 $17,950 $35.717
04 **sickfvacation/personal both salanes
05

Description of Position Action Being Requested
me ancumbent Manha LaRoux was plaoed wuh Clerk of Clrouft Com pursuam oa setﬂemem agreement with MECNMILES on Apm 29 2012,

She iast wox‘ked m the dapa'tmem ilntﬂ May 31 2012 Same that trme she has been unable to pen‘orm lhe duhes Dn June 13 2012 the empioyee proviﬂed a

work status repon that mdlcam she hés resmcttons prevenﬂng her “from wer pefforming the dullss of (he poslﬁon again A referra! was mao’e to the ofﬂce

Justification for Examption
Posluon is cnﬂ@l to zne smooth and umely ope{auon of the cwu courts and needs tr_)vbe fillad as soon as possnbie This posmon i responsibke {or

!or customer semce ﬁmcaons. pfocesslng c! paymems_ for oosts arid ﬁih?g fees In the ashier area. Thas posﬁion it responsaale for me daﬁy nefem:u of

outstandlng financia o ob&lga!ums o ooﬂecﬂon aqagcfes pregares wm\ess Iee& oeniﬁaation of court recor(fs and ﬁ-ansaip(s of Iudgment
placemant and was essenﬂany never able to perfonn the duties of tha posmm the depamment |s

Ad&honaﬂy. s;m:e :he mcumbentwas a MECAM

requosting ta be hekd harmilass from  budget perspeciive for payment of the dual salary 1o Ms, LaRoux.

Public Safety, Patient Care, Public Health (Y or N}
Grant Reimbursable (Y or N) Percentage | ]
Approval Needed in CRS (Ceridian Recruiting System) (Y of N)
Not Amount Of Request | $35,717 ]
Requested By Brenda Ottesen, Human Resources Manager hone Number _ (414) 278-4354
Departmam Head _dahn W, Barrett Clerk csf Cm:uat Court Qﬁ‘r’ Locabon 104 Courthouse — ‘

Department of Human Resouces (Roquired for TAHC Only)

Approved D Denied D

Authorized Signature Date
béb#&mntofkdminis&ame Services (Onty) T ments. i .
o,
dpprove £5f (ost oF ar? Spbyee Gsiermirg

UII z3 -
GBI St Lute 75 5/9Y77 jars So) Sor b SO S

Budget Analyst M 2 £35, LU
Approved By: 4 7 Date: 7 _(2:" § sy o

Total Approvad

Demed By / Date:

Director of Administrative Services :
, g;[ %Z{ /2 Agproved @ Denied [ ]
zed Sighature te




