
File No. 13-423
(ITEM         )  From the Director, Department of Human Services, requesting authorization to abolish one position of Clerical Specialist - Mental Health Division (title code 00001293, pay range 05P) and to create one position of Compensation Analyst (title code 00005780, pay range 29M), by recommending adoption of the following:
A RESOLUTION


WHEREAS, the Human Resources Compensation Division is currently mid-stream on a County-wide job analysis and evaluation project that will touch nearly all positions in Milwaukee County service and has the need for an additional position to support that project and build capacity for ongoing compensation services; and

WHEREAS, the Compensation Division currently consists of a Compensation Manager, one Compensation Analyst, and one Compensation Specialist to meet the needs of the entire organization; and


WHEREAS, the addition of 1.0 FTE Compensation Analyst will help the Compensation Division:
· Conduct thorough job and pay analysis and evaluations

· Perform market job and pay benchmarking and surveying

· Ensure Wage & Hour, Fair Labor Standards Act, Equity, Equal Employment Opportunity, Job Description compliance

· Administer and audit Hourly/Salary Base & Differential pay, Equity and Incentives 

· Analyze position requests and departmental reorganizations

· Review and evaluate market trends

· Maintain and audit Pay Structures

· Maintain and audit Human Resources Information System (HRIS)
; and

WHEREAS, the Department of Human Resources has one vacant 1.0 Full Time Equivalent (FTE) Clerical Specialist – Mental Health Division (MHD) position assigned to service the Behavioral Health Division, with primary duties associated with payroll processing; and


WHEREAS, the Comptroller’s Office is currently centralizing many payroll duties, which eliminates the need to retain this position; and

WHEREAS, the Department of Human Resources requests that one 1.0 FTE position of Clerical Specialist MHD be abolished and one 1.0 FTE position of Compensation Analyst be created; and

WHEREAS, the Department of Administrative Services, Fiscal Affairs recommends that the following request effective May 23, 2013, be approved: abolish 1.0 FTE Clerical Specialist – Mental Health Division (title code 00001293, pay range 05P) and create 1.0 FTE Compensation Analyst (title code 00005780, pay range 29M); now, therefore,

BE IT RESOLVED, that the following position actions are approved, for the Department of Human Resources:
Action

Title





No. of FTEs

No. of Positions
Abolish

Clerical Spec MHD



1.0


1
Create

Compensation Analyst



1.0


1
jmj
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